
Welcome to Realm! 
 
Here are some instructions we hope will be helpful as you get started with this new way of staying 
connected with one another at St. Augustine’s: 
 

1. Please watch for an email from St. A’s in your inbox. The subject will say “Join your church 
family.” The text of the email will invite you to be part of St. A’s own online community by 
clicking a link. The email will look like this: 

 
 
 
 
 
 
 
 
 
 
 
 
 
2. Clicking the link will take you to a screen that looks like this: 

 
 
 
 
 
 
 
 
 
 

 
 

It will invite you to create and confirm a password. As you can see above, your password must 
have at least 8 characters, be a mix of upper and lower case letters, numbers, and symbols. 
Once you’ve created and confirmed your password (and proven that you’re not a robot! J), 
Realm will prompt you to register with the blue button at the bottom of that screen. 
 



3. You’ll get another email from St. Augustine’s that looks a lot like the first one did, with a link 
that promises to complete the verification process. Clicking that link will take you to the login 
page, where you can enter your password one more time. Once you do that (and maybe 
proven again for security purposes that you’re not a robot by verifying something a robot 
wouldn’t know, like your birthdate), you will find yourself in St. A’s Realm. 

 
4. You’ll land on a page that looks like this: 

 
 
 
 
 
 
 
 
 
 
 
 

But it will have your real name, instead of Fake Person. The information you’ll find is the most 
current info we have for you at St. A’s. Do we have the wrong address, or an old phone 
number? You can change that right here! Just click on the blue circle with the white pencil you 
see to the right of “Contact Information.” And make sure you save any information you change 
by pushing the blue “Save” button you’ll find at the bottom of your screen. 
 

5. Want to find an email address for another member of St. A’s? It’s easy! In the left column, click 
on “Profiles” and use the search box at the top center of the page to find people’s names. 
Contact information is public to all other members with logins to St. A’s Realm. Security is 
heavily encrypted and protected to ensure that no one without a login is able to access your 
information. Your personal information (birthdate, gender, marital status, allergies, 
anniversary, etc.) is something that only you and St. A’s staff can see. 
 

6. Are you a member of a group, like the Prayer Shawl Guild or the Vestry or Good Samaritans or 
the Choir? Soon you’ll be able to find the roster including all other members of that group. By 
clicking on the “Groups” tab on your profile, you will be able to post information to that 
group’s board (Are sopranos bringing treats to choir this week?), send an email to everyone in 
the group (Who can provide meals this week for a family with a new baby?), or share resources 
(Vestry agenda, minutes, reports are loaded!). 

 



7. Clicking on the “Giving” tab will provide you (and only you, your spouse or partner, and 
designated staff) the chance to see your updated giving information. Your total pledge will be 
reflected in a box on the left, with the total amount you have given to that point. Clicking the 
“download” button will prompt you to create a report, which means you could print your own 
giving statement at any time. (We will still send hard copies of statements throughout the 
year.) If you have questions or think there’s a mistake in your record, please contact our 
bookkeeper, Mike Jin: mike_jin@comcast.net. 

 
8. You are in control of your own privacy settings! We’ve made everyone’s contact information 

public to other members so that we can stay connected, but if you want to keep a work phone 
number or email address private so that only clergy/admin can see it, just click the “edit” 
button on your screen and choose the option of making that number or address private 
(symbolized by the closed lock instead of the open lock image next to it). 

 
9. Do you have questions about this program, or need someone to walk it through with you in 

person? No problem! We have an implementer team ready to help!  
Mary Jacobson  majcbs8@aol.com   
Peter Sandstrom:  petersandstrom19@live.com 
Gray Curchin  curchin1011@comcast.net 
Debbie Buesing  debbie.buesing@staschurch.org  
Bryan Cones  bryan.cones@staschurch.org 
Kristin White  kristin.white@staschurch.org  
 

10. Finally, please help us say thanks to the people who made it possible for us to stay connected 
in this new way: 
• Bruce Caris, who researched and negotiated the purchase and organized training 
• Chuck Powell, whose gift made this purchase and the first year of subscription possible 
• Mike Jin, who recommended Realm/ACS and who keeps our finances in good order 
• St. A’s Vestry, who gave us the thumbs up to go ahead 
• Bryan Cones, who did a crazy number of updates in the transition process 
• The implementer team who gave up a day’s time (or more) to learn Realm well enough to 

teach it 
 
 

 


